Workload Leaves Template Letter
June 25, 2012

Professor Max von Sydow

Department of Swedish Studies

Dear Professor von Sydow:

Article 2.11 of the Workload Policy and Procedures for Faculty and Librarians requires that faculty members be provided annually with a written assignment of workload duties in the areas of teaching and service.  

Since you will be on an approved [Research and Study/Maternity/Parental Leave], this will confirm that you have no assigned teaching or service duties for the period from July 1, 2012 to June 30, 2013.
Yours sincerely,

Bibi Andersson

Chair
